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1. O6mme nos10:keHUs
1.1. Hacrosimee IlomoskeHue pazpaboTaHo B 1EAX 3aITUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB
I[I0Y Vecere-Honeuxkuit VI PO JJOCAA® Poccum PO (manee — «VYupexnaeHue») OT
HECaHKIMOHMPOBAHHOIO JOCTYIIA, HEIIPABOMEPHOI'O UCIIOJIb30BAHUS U YTPATHI.
1.2. Hacrosuiee [lonoxxeHne ycraHaBIMBaeT MOPSIOK MOJMYyYEHHUs, yueTa, 00pabOTKH, XpaHEHUS
NEPCOHAIBHBIX JAHHBIX PpAOOTHUKOB YUpEKICHUS.
1.3. Tlonoxenue pa3paboTaHO B COOTBETCTBHM C TpeOoBaHusMU TpymoBoro koxekca PO,
@®enepanibHoro 3akoHa or 27.07.2006 Nel52-®3 «O mnepcoHaldbHBIX [JAaHHBIX» M HHBIX
HOPMATHBHO MPaBOBbIX aKTOB, PErYJIMPYIOIIUX UCIIOIb30BaHUE IEPCOHAIBHBIX JaHHBIX.(pea. OT
29.07.2017 N 223-93)
1.4. TlepcoHanpHBIE JaHHBIE OTHOCATCS K KaTErOpUHN KOH(PHICHIMATBHON HHPpOopManuu. Pexxum
KOH(HICHIIMATHHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B CIy4asx OOC3JIMYMBAHUS MU TI0

HWCTEUYCHUH 75 net CpOKa XpaHCHU, €CJIM NHOC HC OIIPCACIICHO 3aKOHOM.

2. CocTraB nepcoHaJbHBIX JaHHbIX. [lepeyeHb JOKYMEHTOB, coJiep:KalUX NePCOHATbHbIE
JAaHHbIe pA00OTHMKOB
2.1. K mepcoHanbHBIM JIaHHBIM PaOOTHHKA OTHOCATCSA JIIOObIE cBeleHUs 0 HeM, Bkitouas OUO,
JaTy ¥ MECTO POKJICHUS, aIpeC pErucTpalii, CeMeiHOoe MoJI0KeHne, 00pa3oBaHHUeE.
2.2. IlepcoHanbHbIe TaHHBIC PAOOTHUKA COJAEPIKATCS B CICTYIONINX TIOKYMEHTAX:
- MacmopT JIMOO WHOH TOKYMEHT, YI0OCTOBEPSIONINI JIUIHOCTh pA0OOTHUKA,
- TPyAOBas KHUXKKa,
- CTPAax0BOE CBUIETENBCTBO I'OCYJapPCTBEHHOIO IIEHCUOHHOTO CTPaXOBaHUS;
- CBUJIETENICTBO O IOCTAHOBKE HA YUYET B HaJIOTOBOM OpraHe;
- TOKyMEHT 00 o0pa3oBaHHUH, KBaJIM(PUKAIIIH;
- TOKYMEHTbI BOMHCKOT'O y4eTa.
MHble TOKyMEHTHI, BHICTYMAIOIIME B KAUYECTBE HOCUTENIEH MEePCOHAIBHBIX JaHHBIX, MOTYT OBITh

OTIpeIeTICHBI MPUKA30M HAYAJIbHUKA Y UPEIKICHUS.

3. TpeGoBanus Kk 00padoTKe NEPCOHAIBHBIX IAHHBIX
3.1. OO6pabGoTka NEPCOHANBHBIX JAaHHBIX pAaOOTHUKA — O3TO IMOJy4YEHHE, XpaHEHHE,
KOMOMHUpOBaHME J11000€ APYroe UCIOoIb30BaHNe HH(OpMAIMK O paOOTHUKE.
3.2. O6paboTKa NMEPCOHATBHBIX MAaHHBIX PAO0OTHHUKA OCYIIECTBISICTCS UCKIIOYUTENBHO B IIEIISX
oOecriedeHns COOJIIOJICHHSI 3aKOHOB M HMHBIX HOPMATHBHBIX TPABOBBIX aKTOB, COJCHCTBUS B
TPYJAOYCTPOICTBE, OOYUEHUH U MPOJIBIKEHUH TI0 CIIyk0e, oOecreueHus TMUYHOM 0e30MacHOCTH,
KOHTPOJISI KOJMYECTBA W KayecTBa BBINOJHAEMON paboThl, obOecreueHus: COXPaHHOCTU

MMYILIECTBA.
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3.3. Bce nepcoHanbHbIe AaHHBIE MEPENAOTCs JIMYHO paboTHUKOM. ECu BO3MOXKHO MONTYYHUTh
TaKkue JaHHbIE JIMIIb Y TPETbeH CTOPOHBI, TO paboToJaTenb AOKEH HE IMO3AHEe, 4eM 3a 5
pabounx JHEH 10 HaAIpaBJICHHWS 3ampoca YBEIOMHUTH 00 3TOM PabOTHUKA M TIOJYYHTH €ro
nUCbMEHHOE coryacue. PabGortomarens o00s3aH  CcOOOMUTH pabOTHUKY O IEIsIX U
OpEeroiaraéMpIX crnoco0ax IMONyYeHHs] €ro NMEepPCOHATBHBIX JAaHHBIX, a TaKXKe O XapakTepe
HOJUIeKALMX OTYYEHUIO IEPCOHANBHBIX JaHHBIX.

3.4. Paboronmatenr HE HMMEET MpaBa IOJydaTb U 0OpabaThiBaTh IEPCOHAIBHBIC IaHHBIC,
Kacaroluecs: MOJIUTUYECKUX, PEIIMTHO3HBIX M JPYTUX YOEXJCHUH pabOTHHKA, a TaKXkKe ero
yacTHOM ku3Hu. CormacHo cr. 24 Kosctutyuuu P®, xorja naHHbIE O 4YacTHOM KU3HU
pabOTHUKA HENOCPEJICTBEHHO CBS3aHbl C TPYAOBBIMM OTHOLICHUSIMH, paboTOJaTelb BIpaBe
HOJYyYUTh TaKUE JaHHbIE JIHILIb C IMCBMEHHOI'O COIacusi pabOTHHKA.

3.5. 3ammra nepcoHaNbHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO HCIOJIb30BAHUS M YTPAThI
obecrieynBaeTcst padOTOATEIIEM 3a €r0 CUET B MOPSIAKE, YCTAHOBICHHOM 3aKOHOM.

3.6. Kaxxp1ii pabOTHHK JOJKEH OBITh MO POCIIMCh 03HAKOMIICH ¢ HacTosImuM [losokeHuem.

4. XpaHeHue U J0CTYII K NEPCOHATbHBIM JaHHBIM
4.1. IlepcoHasibHbIE JaHHBIE Ka)KJOTO0 paOOTHUKA XPaHATCA HAa OyMa)KHOM HOCUTEJE B JIMYHOM
nene pabOTHHMKA, a TakXKe B pe3yjibTaTe aBTOMATU3MPOBAHHOW OOPaOOTKM Ha 3JIEKTPOHHOM
HocuTene B nporpamMme «1C bByxrantepus npeanpustus» u «1C 3YII».
4.2. Joctyn K OyMa)XHbIM, a TAaK)XE JJICKTPOHHBIM HOCHUTENIIM C MEPCOHAJIbHBIMU JIaHHBIMU
UMEIOT: HaJyaJbHHUK, TJIABHBIA Oyxranrtep, cnenuaimuct no YMP, 3aB.yueOHOI wYacTbio.
ITepeuens smn ¢ ykazanuem ®HO u n1omKHOCTEH, UMEIOLIMX IIPABO AOCTYIA K MEPCOHAIBHBIM
JAaHHBIM COTPYIHUKOB, conepxkutcs B [Ipunoxenun 1 x Hactosuemy Ilomoxenuto.
4.3. Jluma, WMEIOUIME MpPaBO JIOCTyNMa K MEPCOHAIBHBIM JTaHHBIM paOOTHUKOB, OOSI3aHBI
MOJMHUCATh 0053aTeIbCTBO O HEpa3IJalleHNH KOH(UICHIIMATbHOW HH(OpMaLUK.
4.4. BHemHMil 10CTYyNl K NEPCOHAIbHBIM JIaHHBIM PaOOTHHKOB B cepe cBOeH KOMIETEHIIMU
UMEIOT KOHTPOJIBHO-HA/J30pHBIE OpraHbl, IpPH YCJIOBUU IPENOCTABICHUS JTOKYMEHTOB,
ABIIIOIIMXCSI OCHOBaHMEM TMpoBeAeHUs MpoBepku. CTpaxoBble, HEroCyAapCTBEHHbIE
NEHCUOHHBIE (POH/IbI, POACTBEHHUKH PAOOTHUKOB HE UMEIOT JIOCTYIA K NEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, KpOME CITyyaeB, KOrja Ha 3TO MOJIYYEHO MpPEIBApUTEIbHOE MUCbMEHHOE COTJIacue

camoro paboTHHUKA.

5. Ilepenaya nepcoHaJbHBIX JAHHBIX
5.1. Ilpu nepenade mNepcOHANBHBIX AAHHBIX PAaOOTHUKOB paboToaarenb 00s3aH COOIIOIATH

clleAyIome TpeOOBaHus:



5.1.1. He coobmaTh nepcoHadbHbIC TaHHBIE pAaOOTHHKA 0€3 €ro MMCbMEHHOI'O COTJIacHs, KpoMe
CllydaeB, KOIjla 3TO HEOOXOOMMO B LEISAX NPeAYNpPEeXIEHHUs YIpo3bl JKU3HU U 310POBBIO
pabOTHUKA, a TAKXKE B CIIy4yasiX, yCTAHOBJIECHHBIX (pellepaibHbIM 3aKOHOM;

5.1.2. npexynpexnaTh JHIl, MOJTYYMBUIMX MEPCOHATBHBIC JAaHHBIC PAaOOTHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCITOJIb30BaHbI JIUIIb B LENAX, Ui KOTOPHIX OHH COOOIICHBI, M TPeOOBaTh
OT ATUX JIUI] TOATBEPHKAECHUSA TOT0, YTO 3TO MPABUIIO COOIIIOJIEHO;

5.1.3. He coo0mIaTh NEPCOHAIBHBIE TaHHBIC PAOOTHHKA B KOMMEPYECKUX IICIISIX;

5.1.4. ne 3ampammBaTh UHPOPMALIUIO O COCTOSHUH 3/10pOBbsI paOOTHUKA, KPOME TE€X CBEJCHUH,

KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOKHOCTH BBIITOJTHEHHUS PAOOTHUKOM TPYIOBOH (PYyHKIIMU.

6. IIpaBa u 00513aHHOCTH PA0OTHUKA B 00J1ACTH 00pALLEHUS € NEPCOHATBbHBIMYU JAHHBIMHU
6.1. PaGoTHuK 00s3aH mepenaBaTh PabOTONATENIO0 AOKYMEHTBI, COZIEpIKAIIHE MEPCOHATIbHBIE
JaHHBIC, TICPEYCHb KOTOPHIX YCTAHOBJICH TPYAOBBIM M HAJIOTOBBIM 3aKOHOIATEIHCTBOM.

6.2. PabGoTHuk o00s3yeTcs He3aMeUIMTENbHO coolmarh paboTromarento 00 H3MEHEHHUH
MEePCOHAIBHBIX JaHHBIX.

6.3. PaboTHHK mMeeT paBo Ha:

6.3.1. momy4eHue MOTHON HH(OPMAIH O CBOMX IEPCOHAIBHBIX TaHHBIX U UX 00paboTKe;

6.3.2. cBOOOHBIN OECIUIaTHBIM TOCTYI K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKIIOYAs MOJTyYCHHE
KOMUU JIF000M 3amucH, uX coeprKaliei;

6.3.3. 3asBrneHue TpeOoBaHUs 00 MCKIIOUEHUH MO0 MCIIPABICHUH HEMOJIHBIX, HETOCTOBEPHBIX
MEPCOHATBHBIX JTAaHHBIX;

6.3.4. onpenenieHre CBOMX MPEACTABUTENEH JIsI 3alIUThI TEPCOHANBHBIX TaHHBIX;

6.3.5. oOxanoBaHue B CyJe HEMPaBOMEPHBIX AEUCTBUA JTHO0 Oe3neicTBUS paboTomaTens MpH

00paboTKe U 3aIIMTe NEPCOHAIbHBIX JaHHbIX.

7. OTBeTCTBEHHOCTH 32 HapyLIeHHe NPABUJ 00pa0OTKHU U 3aLIUTHI EPCOHAIBbHBIX TAHHBIX
7.1. Jlunia, BUHOBHBIE B HApPYLIEHUU HOPM, PETYIHPYIOLUMX MOIyuYeHHE, 00paboTKy M 3aIIUTy
NEPCOHAIbHBIX JaHHBIX paOOTHUKA, NPUBIEKAOTCA K TUCIUIUIMHAPHON U MaTepualbHON
OTBETCTBEHHOCTH B IOPSIJIKE, YCTAaHOBIEHHOM TpynoBbIM KOJEKCOM M MHBIMU (eaepanbHbIMU
3aKOHaMH, a TAaK)K€ MPUBJIIEKAIOTCSA K IPaXkJIaHCKO-TIPABOBOM, aIMUHUCTPATUBHON U YrOJIOBHOU

OTBCTCTBCHHOCTH B IMOPAAKE, YCTAHOBJICHHOM (pe,[[epaJ'IBHBIMI/I 3aKOHaMH.

8. 3akI0unTeIbHbIE MOJIOKEHUSI
8.1. Hacrosimee IlomokeHne M HW3MEHEHUs K HEMY YTBEpXKAAKOTCA IPUKA30M HavaJIbHHUKA
YupexneHus.
8.2. Bce paboTHUMKM YUpeXIeHHs JOIDKHBI OBITh O3HAKOMIIEHBI ¢ HacTosmuM [lonoxxenuem, 4to

YIOCTOBEPSETCS MOJIUCHIO KaXKA0ro pabOTHHKA B JKypHase y4eTa.



[Tpunoxenue Ne 1
K [TonoxeHnuo o nepcoHabHBIX JAHHBIX PAaOOTHUKOB
Ilepeyens M1, UMEIOIMX JAOCTYI K NEPCOHATBHBIM JTaHHBIM PA0OTHUKOB
1. Hauansaux Kynun A.B.
2. T'maBnsiii Oyxrantep ['onmuako O.H.
3. Cnenuamuct no YMP 3aituyk T.H.
4

. 3aB.yueOHoii yacthio Jlemko O.1O.
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